
*Please have conversations with previous teachers when completing forms and always seek advice from the advice line.  

 

 

 

INITIAL STEP 

 

•  Phone advice line and speak to previous teacher and SENCO. Often 

looking at transitions or addressing current issues as part of the 

universal offer can solve any problems.   



*Please have conversations with previous teachers when completing forms and always seek advice from the advice line.  

SEN Register Flow Chart  

Read SEN Guidance (The Key) on what to try before placing on 

SEN Register. Seek guidance from advice line  SEN Support Line Enquiry 

Form (office.com) 

Put actions into place from advice line. Check SEN Register and 

class list and seek advice from SENCO.  

 

Class teacher complete support for any new additional children 

and return to SENCo 

SENCo to observe in class 

SENCo to share findings with Class Teacher 

Class teacher meet with parents to discuss any issues and support that will 

be put in place.  

 

Child added to SEN Register 

Regular reviews (termly) and IEPs updated Oct/Feb/July- 

Passport and IEP are a working document and updated continually.  

Share IEP, Pupil passport and support that can be given at home with parents/ 

guardians.  

https://forms.office.com/pages/responsepage.aspx?id=tdiBPwfuF0yGnB20OQGNm3Xsgr4M8cdCjyOb7q3YWpJUN1dQN1lNTThKSTVOVVJKTFpNSEhNWUJLOS4u
https://forms.office.com/pages/responsepage.aspx?id=tdiBPwfuF0yGnB20OQGNm3Xsgr4M8cdCjyOb7q3YWpJUN1dQN1lNTThKSTVOVVJKTFpNSEhNWUJLOS4u

